
  Subcontractor Payment and Utilization Report 

Instructions for Subcontractor Utilization and Payment Report  
1. Open Port of Portland Diversity Management System “B2G” and select the correct contract. 
2. Along the top of the page, select “Compliance Audit List” 

 
 

3. Next select the Month/Year Audit period that supports the contractor’s request for payment 
that is being submitted. Example If the CPP is for January 1, 2017 through January 31, 2017, 
audit for January 2017 should be submitted with CPP. If the CPP covers a period longer than a 
single month, then all months must be printed and included with the submission. 

 
 

4. To print the audit summary month you desire, select “Print This Page” at the bottom of the 
page. 
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